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Navigation Overview

Process

This Job Aid introduces the basic components of the Modernized SAMS application, including a review of
Business Roles, logging in, the Home Page, navigation, QuickLinks, Widgets, User Profile s, the Primary
Navigation Menu, and the Home Page Footer.

Related Job Aids

Refer to the documents listed below for additional information:

e TRN GS-102 Pages Overview
e TRN GS-103 Transaction Overview
e TRN GS-104 Common Transaction Actions
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A Word About Business Roles

Before we discuss how to get into SAMS, let’s talk about how SAMS knows what to show you and what
to give you access to.

Whenyoufirst log in you are taken to your Home Page. The functionality of this page is defined by your
Business Role. SAMS leverages Business Roles to tailor the application based on your job function and
responsibilities. This enables SAMS to present information and data in a way that makes sense for you
and streamlines yourtasksin the application. For example, if you are an Accounts Payable staff member
who processes payments, you probably don’t need to maintain the Chart of Accounts.

Each Business Role has an associated Home Page that displays information relevant to that role, such as
related links to application pages, widgets that display common and business area information, and
various other types of media.

Business roles also customize navigation menus. In addition, each role is set up with one or more
Business Processes and its corresponding activities.

You can have more than one Business Role within SAMS and
you can easily change from one role to another without
logging out, by simply selectinga new role from the My Roles
list. This new Role then changes your Home Page and your

¥

navigation menus. y
An important note: there is a difference between Business
Roles and Security Roles. ;
e Business Roles drive what you see and how you see
it.
e Security Roles drive what you can access and what
you can do with that access, such as being able to
create a specific type of transaction, view certain

transactions, cancel a transaction, and so on.

Security Roles are an Administrative function and are driven
by your log in information. They don’t change based on your
Business Role. We won’t be reviewing Security Roles here.

&
-
@
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Getting Into SAMS

Browsers

wnarn

The preferred browsers for SAMS are Microsoft Edge, Google Chrome, and Mozilla Firefox. Additional
browsers are available for Mac and mobile systems. Contact your System Administrator if you need
information on these browsers.

Pop-Up Blockers
It is important to disable pop-up blockers in your browser to allow features such as Page Help to
function properly.

Log In

Openyourpreferredinternet browser window, type in the URL for SAMS in the Address field and press
<Enter>. This takes you to the SAMS login window.

1. Enteryour UserID and Password.
2. Click Sign In or press <Enter>.

SUSANA A. MENDOZA

ILLINOIS STATE COMPTROLLER

Password Recovery: If you don’t Statewide Accounting Management System
remember your SAMS Password,
you can recover your account
information by selecting Forgot

User ID

Enter User ID
Password? in the login window and 1
Password
following the reset instructions. R
g B
Forgot Password?
CGl Advantage | @ CGI Group Inc.
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Home Page

After you successfully log in, you are taken to your Home Page. The Home Page you see is defined by
your default Business Role. Your Home Page may look different than the one shown here.

Your Home Page includes navigation
menus, QuickLinks, Widgets, and other links
to multiple SAMS Transactions.

Sections of the Home Page discussed here
are:

oV rWNERE

Global Navigation
QuickLinks

Widgets

User Profile

Primary Navigation Menu

Footer

Global Navigation

Global Navigation is always available at the top of the SAMS window and provides access to key
pages/features.

Bookmarks
Home
Global Page
Search
Tramlng Student

Search here Q A % A umts Payaie

The Global Search field allows you to search for a page and navigate directly to that page.
The Home Page icon allows you to transition back to the Home Page from any page in the

application.

The Bookmarks icon shows your Bookmark folders and
displays a list of all pages that you have bookmarked.
The Alerts icon displays a list of unread alerts and opens
the Alerts page, where you can view all current alerts.
The Help icon displays help information in a pop-up
window. Just a reminder: disable the pop-up blocker in
your browser to allow for SAMS to open the application
help.

TRN GS-101 Navigation Overview Job Aid
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Navigation is easy in SAMS and
there are multiple ways to get
around. HOWEVER, use only the
buttons and links within the
application, do NOT use the back
button on the browser. ,
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Global Search

The Global Search field allows you to search for information in two ways: by entering related Text (e.g.,
Accounts Payable) or by a Page Code (e.g., VCC).

By clicking the Category drop-down arrow (at the far left of the Global Search bar), you can select just
one or a combination of Text search preferences (All, Transaction,

Inquiry, or Reference) or by Page Code, to help refine your search. Q-
Text Search @ ¥
Entering text in the Global Search field starts a search against the [} Transaction v
business activities and system resource targets, not only by name but
also by description. B inqury v
Q- e Text Search allows the use & ... -
¥endor Transaction Histoty of wildcards. Wildcards are
Paid Transactions reVieWed in the GS‘103 m Fage Code
Lifecycle Transaction Search TransaCtion OverViEW .IOb

Aid and are easily reached from the Accessibility link in
the Footer of the SAMS application.

Disbursement Request by Transaction

1099 Date and Transaction Parameters Table

By default, the Text Search preference usesyour currently
selected business role and is set to show All (Transaction,
Inquiry, and Reference) types of pages. You can easily change the Search preference to select pages of a
specific type by changing the Category.

Any matches found are displayed below the Global Search field. Click the page’s name to open that
page.

Advanced Search —
. . | @ wmans @ e Q
If no match is found with a text search,
you are presented with the Advanced

Search page.

Search

Business Activities

By default, the text search method uses
All Roles in the search. If you would like
to limit the search to include only a
specific role or to search only a few of
your roles, you can select the specific
roles by selecting the appropriate

All Roles Configure (41)
o Accountant Manage (33)
 Accounts Payable Balances (20)
W Cash Receipt Research (21)
Chart of Account Maintenance Configure 1042-5 (16)
Financial Administration Research Collections (13)
vendor Management Record Activity (9)

Record Accounting Activity (8)

option(s) in the Advanced Search page.

Within a Role, a search can also be narrowed down to include one or more Business Activities.
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Search results appear beneath the Advanced Search section. You can then select the page name in the
Search Results section to go directly to that page.

You can also access Advanced Search by selecting the magnifying glass icon at the far right of the Global
Search field.

Page Code Search
To search by Page Code, click the Category drop-down >
arrow to select Page Code and begin typing the Page VCC Vendor/Customer Creation
Code.

When searching by Page Code, any matchesfoundare
displayed below the Global Search field. Click the page’s name to transition to that page.

If no match is found for the Page Code entered, a message appears beneath the Global Search field
indicating that no match was found.

APGS Application Page Registration

To display all page codes
available, use the Page Code
search to go to the APGS
Application Page Registration
(Financial) page. Filters are
available in the Search section
to help focus the search. o =3 -

@ e m- e

Application Page Registration e - -~

®m e £

Page Code category Page Type

Wildcards can be used in the
Description field to expand . , o
your search. i - e e

Once the desired Page Code is
displayed, click the 3-dot menu
at the far right side of the

highlighted record and select
Open Page to access the page.

Home Page Icon

You can return to your Home Page from any location with SAMS by doing a left mouse-click on
the Home Page icon (house) in the Global Navigation area.

You can use a right mouse-click on the Home Page icon to open an additional SAMS = 4 i@
application in eithera new tab or a new browser window, using the same Business e
Role, without closing the current tab or window. |
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* Bookmarks Icon
The Bookmarks icon (star) in the

Global Navigation area displays a pop-up list of
pages that you have bookmarked. You can
navigate directly to a bookmarked page by
selectingthe page name from the list displayed
after clicking the Bookmarks icon.
Selectthe Bookmarkicon at the top of the page
to display the list of Bookmarks. Open the page
or transaction by selecting the link.
If the bookmark was added to a folder, you
must first select the folder from the bookmark
list and then select the desired bookmark.

Add a Bookmark from a Page

1.4

; Training
Q ﬁ * ‘!‘ o @ Accounts|
[E% Manage Bookmark
B Checkinfo (1) >

Financial Transaction

Search for Vendor

To add a bookmark directly from a transaction or a page, select the Star icon next to the page's name. A
pop-up window allows you to create a personalized name forthe bookmarked page and to specify if you

& Financial Transaction

2

want to place the link into an existing Folder.
You can also create and name a new folder in
this pop-up window.

If you do not specify a folder for your page,
then Default is selected in the Folder field

and the page is added to the end of your bookmark listing (not inside any folder).

Manage Bookmarks

Manage your bookmarks by selecting the Manage Bookmarks link, which appears after selecting the

Bookmark icon on the Global Navigation area.

8 Bookmarks

~ Check info (1)

& x

Paid Checks

Last Visited D4/05/2022

-~ Default (2)

x & X

Financial Search for Vendor

Transaction

& Back 1t ByFolder

TRN GS-101 Navigation Overview Job Aid
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In the Manage Bookmarks window, you can view all bookmarks that you have created. This page
provides three views:

e Alphabetically - You can sort the bookmarks alphabetically to see an alphabetical list of all
bookmarks.

e By Folder- If you have created bookmark folders, then you can select By Folder to see all
bookmark folders. You can then expand the folders to view any bookmarks included in that
folder. Any bookmarks not assigned to a folder will appear under the Default section.

e By Category - This view allows you to view bookmarks by category (for example: Inquiries,
Reference Tables, or Transactions).

Create A Bookmark Folder

If you selectthe Create Folder option while in the
Manage Bookmark page, then a Folder Name

. Training Student
O\ ﬁ * '.' o @ Accounts Payable

field appears that allows you to enter a name for

< Back 41 ByFolder B Create Folder
the new folder. After you select Save, the new

bookmark folder is created.

You can rename folders if the view applied to the

page is By Folder. Select Rename Folder from the folder's 3-dot menu, enter the new folder name and
select OK. You can delete folders by selecting Delete Folder from the folder's 3-dot menu, as well.
You can move a bookmark to an existing bookmark folder by selecting the pencil (edit) icon on the
bookmark's card. This opens a new window that allows you to select a different folder. You can also
rename the bookmark via this window.

Bookrnarks b | JR S s
Additionally, you can move a bookmark or multiple

bookmarks to a different folder by selecting the
bookmarks check box (when in By Folder view) and
then select Move to Folder from the menu. A new
window opens that allows you to select the new
folder for all selected bookmarks.

You can delete a bookmark by selecting the “X”
(close) icon for the bookmark's card. A pop-up
window will require you to verify that you want to
remove the bookmark. You can also select the check box for a bookmark card or multiple bookmark
cards and then choose Delete Selected from the 3-dot menu.

l Alerts Icon

Alerts are used to send messages in SAMS. Alert messages can be used to notify all users, groups
of users, or specific users. The sending of alerts is primarily a system administration task and not
something that individual users interact with except to review what is sent to them.

TRN GS-101 Navigation Overview Job Aid Page 9 of 17
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When the Alerticon (bell) in the Global Navigation area has a red circle with a number, the number
indicates the number of alerts you have received but not read.

Q A % # 0

A Info

Application will be

at 6pm

down on Friday beginning

Selecting the alert icon will open a listing of New Alerts. The
Alerts page is opened to the Received tab, displaying all alerts
that have not expired or been personally deleted.

The “X” (close) icon will remove the icon from the New Alerts
listing, but does not delete the alert from your ‘inbox’ of alerts.
The full listing of alerts can be opened from the View All button

at the bottom of the New Alerts listing.

When an Alert is sent with a priority of Critical, the message will pop up over what you are currently
viewing. If you are not logged in, the alert will appear at the next log in, as long as it has not already
expired. The notification includes an OK link that takes you to the New Alerts listing.

Examples of alerts:

1. Alert message “SAMS will be coming down for maintenance at 6:00 PM tonight. All users must
log out of the system by that time.” can be sent to all users in the system.
2. Alert message “Your password will expire in 12 days.” Can be sent when a user logs in and

his/her password is expiring.

3. Alert message “Budget Analysts please submit your Budget Amendments no later than noon on
the 10th day of session” can be sent when users that belong to the Budget Analysts role log in.

Alert Actions:

e Mark as Read — Changes the display of the alert to a read status.
e Mark as Unread — Changes the display of the alert back to an unread status for tracking

purposes.

o Delete — Removes the alert upon demand instead of waiting for it to expire.

Help Icon

The Help icon (question
mark) in the Global Navigation area
opens a window that displays help
for the specific page you are
currently on. The Help systemis a
great way to find answers and/or
help with the page you are on.

TRN GS-101 Navigation Overview Job Aid
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Show Full Help Menu

Home Page

T O T

selecting the Home icon in the Global Navigation bar.

Displayed below is a sample home page with

associated home page that contains a combination of quick links to application pages, widgets that display
both common and business area information, and various other types of media. You can access your Home Page at any time by

1. Quick links that open the most commonly-used system pages (reference, inquiry, or create a transaction)

Jorklisps

2. Worklist widget showing transactions in a user’s worklist. Refer to the “W
for information Worklist pages

0 = € B

Just a reminder: disable
the pop-up blocker in your
browser to allow for
SAMS to open the
application Help.

v
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e Home Page - Google Chrome

Show Full Help Menu

Select the Show Full Help Menu link in the upper left corner of the Help
window to view the full online help system. You can navigate using links, the

Table of

Home Page Contents, or &

& CGl Advantage Financial - Online Help - Work - Microsoft Edge = m} x

https:/filioc-npd.hostams.com/SH1FIMN 1J1/advantage/Advantaged/Hel

the search
feature in the
online help.

Each business role has an associate.
both common and business area inf
selecting the Home icon in the GloY

[WRIRIE Y g Search

W About this Help
Iy Getting Started
@ Overview

I3 Global Navigation

§) Global Search
B Bookmarks

A User Guides Downloads link is also
provided at the very bottom of the list of
Contents. This takes you to a page that

@ Alerts

Wy Advantage Financial Site Map

e —

Home Page

Each business role has an associated home page that contains a
combination of quick links to application pages, widgets that display
both common and business area information, and various other types
of media. You can access your Home Page at any time by selecting
the Home icon in the Global Navigation bar (left mouse-click). Note:
If vou right-click on the Home icon. vou are given options to open

enables you to download a PDF version of each guide that is provided in online help format, as well as

—

[ €6l Advantage Financial - Accessible Help - Work - Microscft Edge — (] b4
https://ilioc-npd.hostams.com/SH1FIN1J1/advantage/Advantaged/Help/A ainMenuProject.htm AN
p p g 9 J
Contents =
W Accounts_Payable .|| User Guide Downloads
@ ccounts_Receivatle i
@ siigeng Sections of this enline help system are available in portable document file (PDF)
@ carr format so that you can download them to your computer and print them for offline

use. The guides available for download are listed below. Please note that you must
have Adobe Acrobat Reader installed on your computer before you can view these
files. Click here to access the Adobe web site where you can download this tool.

@ Chart_of_Accounts

@ Checkc_iiter

@ Cost_Accounting

@ Cost_allocation
Debt_Management
Disbursements

@ Financial_dmin

To Download a PDF File:

- Right-click on the PDF icon below that corresponds to the file you want to
download. Result: A popup menu appears.

Fixed_Assels 2. Select Save Target As and navigate to the directery in which vou want to save
General_Accounting the PDF file.
Grantor
i 3. Select Save.
@ intercept I£ you need help on opening, searching, navigating, or printing these files, refer to
@ inventory your Adobe Acrobat Reader documentation for instructions

@ internal_Costing

@ Procurement

@ Travel

@ 1a_Reporting

@ 1reasury_Accounting
@ system_Frocessing
@ Business_Role

Note: All of the PDF files for all available versions of Advantage are also posted to
the CGI Solutions Support Center website.

The guides are divided into the following arcas

¥ Overview User Guides

> Business Area User Gui

@ Spiamiiiinin Business Area User Guides

User Guide Downioads >
Advantage Financial Run Sheet Guides

TRN GS-101 Navigation Overview Job Aid

download the guides that are provided only in
PDF format.

The online help is also provided in an
accessible format and can be reached by
selecting the Accessibility link in the Footer of
the SAMS application.
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QuickLinks

QuickLinks take you directly to a destination with a single click. QuickLinks are specific to the Business
Role you are in and will change when you change Business Roles.

e &

Financial Worklist Vendor/Customer Vendor Payment
History

Transaction Accounting Appropriation Disbursement Paid Checks Check

Catalog Financial Journal Budget Inquiry Management

Reconciliation

=il
=)

)

Encumbrance
Report

These can be configured as:

e Application Page: Any navigable page (reference, inquiry, or create a transaction) can be
represented as a QuickLink. When clicked, you will be taken directly to the page in SAMS.

e External URL: A QuickLink can be configured to go to an external website/URL. When clicked,
the system will open the URL in a separate window.

e Report: A QuickLink can be configured to open a report directly. When clicked, the system will

open the report in a separate window.

To open a page, click the QuickLinks icon.

TRN GS-101 Navigation Overview Job Aid
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Widgets

Widgets are specialized content areas/containers on the Home Page. These can include links to
applications (transaction listing, worklist) or embedded analytics that pull data from multiple places.

[

Transaction Code

PRCI
PRCI
PRC
c1
Jv
VCM

vee

PRCI

Last 10 Transactions

Transaction ID

220000000018

22000000001

2200000000

2200000000

2200000000

2200000000

30

34

0040

220000000037

2200000000

2200000000

22000000000

00053

Created On

04/04/2022

03/22/2022

03/15/2022

10/31/2021

03/13/2022

02/21/2022

02/15/2022

02/15/2022

02/02/2022

01/30/2022

Transaction Phase

Rejected
Draft Held
Draft Held
Draft Held
Draft Held
Pending Submitted
Final Submitted
Final Submitted
Final Submitted
Final Submitted

Transaction Si

Browsing History

Time Visited

04:42 PM

04:20 PM

04:19 PM

04:12 PM

04:07 PM

04:06 PM

Page

Financial Tral

Internal Exchange Transaction - IET 101 220000000018 1
1042-S Tax Rate

Internal Exchange Transaction - IET 799 220000000019 1
Internal Exchange Transaction - IET 101 2200000000117 1
Internal Exchange Transaction - IET 101 SARAHTESTST 1

Internal Exchange Transaction - IET 101 STXFER1 1

The most common widgets are:

e Last 10 Transactions widget lists the last 10 transactions you acted upon. If you are the creator,
the transaction will stay in your listing until acting upon the 11th transaction. If you approved,
rejected, modified, cancelled, etc., the transaction, then the transaction will remain in your
listing until either you act on the 11th transaction or another user acts upon the transaction,
whichever comes first. Click the link in the Transaction ID column to open the transaction.

e Browsing History widget lists the recent pages accessed by you in your current session. A page
can be a transaction, reference table, or inquiry page. Changing business roles will not clear the
history, but logging out will. You can transition directly to any previously viewed page by
selecting the link in the Page column. The View All button will expand the widget presentation
to show a much longer history.

TRN GS-101 Navigation Overview Job Aid
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User Profile

Your User Profile is accessed by clicking anywhere in the User Profile
area in Global Navigation. The User Profile contains three sections:

1. Account Settings
2. MyRoles
3. Sign out button

System Admin

&- My Roles
Account Settings Accountant
You can modify your personal settings by selecting the Account B B
mployse
Settings button, which transitions you to the Account Settings page.
The Account Settings page is divided into the following tabs: Accounts Payable

Personal Information - The Personal Information tab displays
the user's name, email, and contact information. You must

contact a site administrator to change any of this information. Allocations Managemegt
Password Management - The Password Management tab

Accounts Receivable

L P e

allows you to change your SAMS password. You must enter
your current password in the Current Password field and then 4—6
enter your new password in the New Password and Confirm
Password fields. Select Save to save your new password.
Security Question Management - The Security Question Management tab allows you to set up a
security question and answer pair that will be used if you forgetyour SAMS password or you get
locked out of SAMS. Select Save to save your changes to this tab.

Preferences - The Preferences tab allows you to modify your usability preference settings. Select
Save to save yourchangesto this tab. Any changes made to this section will take effect afteryou
log out and log back in.

o Enable Auto Tabbing — This selection allows you to specify your usability preference
setting for tabbing. Select the Enable Auto Tabbing check box to skip icons (such as the
calendar icons and the pick list icon) while tabbing. Once selected, it stays until you
change it.

o Minimize Information Tabs — This selection specifies whether you want the information
area forall tabsto be minimized or expanded by default. When minimized, only the first
line of information is displayed. Select the Minimize Information Tabs check box to
enable. Once selected, it stays until you log out.

o Hide Toolbar and Pagination — This selection allows you to specify if you want to hide or
display the toolbar and pagination area of read-only grids. Once selected, it stays until
you log out.

Change Email Alert Settings - The Change Email Alert Settings tab allows you to change your
Alert Email Notification setting and your Email Address for receiving the notifications. The Alert
Email Notification feature provides the ability for you to receive an email when an Alert is sent
in SAMS. Select Save to save your changes to this tab.

TRN GS-101 Navigation Overview Job Aid Page 14 of 17
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My Roles

When the User Profile area is expanded, you can view a list of all roles assigned to you. Switch to a
differentrole by simply selecting the role from the list. Switching your Business Role changes your Home
Page as well as the Primary Navigation bar on the left.

Your Primary role and display order of your roles are defined by System Administration.

Sign Out

Log out of SAMS by selecting the Sign Out button. Itis recommended to use the Sign out button rather
than close the browser window as this ends your SAMS session.

Primary Navigation Menu

Each Business Role has navigation available from the Primary Navigation Menu (far left panel). The
contents are driven by your Business Role. Your Primary Navigation Menu may look different than the
one shown here.

Navigation starts with an icon for each Business Process within a Business Role (i.e., Payment Requests).
Business process and business activity are just organizational folders that help to organize the system
resource targets.

1. Selecting the Business Process icon opens the Landing Page entry for that Process (please note
that the icons shown here may be different than those on your Home Page).

2. Clicking the Landing Page displays the business activities and system resource targets of the
primary navigation. It also displays details on what is contained within a business activity and
whata systemresource target can be used for.

3. Click Show System Resources on the Activity
card to view more information on the task.

<

— Payment Requests Landing Page
a Payment Requests
i
[ 1] Payment requests, with and without commiodity information, are the primary method of paying a vendor for goods or services rende: Recﬂrd ACCGUn“ng ACtlvlty
will find resources to create a payment request from scratch as well as create one unsung input from transactions in the procureme
process. You will also find resources for researching and managing existing payment requests as well as the reference data setup tof
.2 the payment management process
& Record Non-Accounting Activity
2 i » : o
&‘ Record Accounting Activity ¥ Record Non-Accounting Activity
Record accounting activity contalns resources to locate awards to There are many non-accounting transactions involved before Research
‘ pay, create payments without prior award activity, and to correct after payment requests. Invoicing and vendor data maintenan
mistakes from prior payments. In many cases you will not have to occur before. Payment holds and disbursement request
manually create a payment... modifications follow, which are a necessary
» w System Resaurces <_° » Show System Resources COﬂﬁgU re
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4. Each activity on a Landing Page provides guidance on how to complete tasks as well as links to
pages to perform these tasks.

wnarn

Payment Requests

Payment requests, with and without commodity information, are the primary method of paying a vendor for goods or services

create a payment request from scratch as well as create one unsung input from transactions in the procurement process. You| Pi m t Tasks Landil
researching and managing existing payment requests as well as the reference data setup to control the payment managemen g erfo BUdge L L ng Page

v Budget Requests 1
Record Accounting Activity
Record accounting activity contains resources to locate awards to pay, create payments without prior award activity, and to correct 2 Formulate Budget Request

cases you will not have to manually create a payment reguest as thy ching process will manitor for the necessary receiver and i
request automatically.

=3Pl §B M

~ Primary [i

Locate Award to Pay Commodity Based Locate Master General Accounting Spreadsheet Upload Vendor Customer

from Matching Data Encumbrance Search Agreement to Pay Expense Maintenance Query
When you have one or

Use this inguiry to Use this inquiry to Use this inquiry to Create this transaction more journal veuche... Vendor Customer

locate the award, se... locate the ward, com locate the Master Ag... to request a non.. Maintenance Query...

To open a Page:

1. Click amenuicon, then
2. Click a sub-menu icon.

Research Menu
Based on your Business Role, the Primary Navigation Menu may also contain a Research Menu. This
Menu provides links to:

e Transaction Catalog to search for or create a transaction.

e  Worklist for approvals.
e Business Intelligence for reporting.

@ - Search here.
A
Status Accounting Tran:
i — e " = Journal Life
. B
© cl
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Footer

The Footer displays at the bottom of every page in

SAMS. System information displays at the bottom left,

Environment information is at the bottom right.

System information contains:

About | Privacy | ImportantLinks | Accessibility

e About - opens a pop-up window that provides the release number for SAMS along with

copyright information.

e Privacy — opens a pop-up window that includes any privacy information for the application.
e Important links —opens a pop-up window thatincludes links to other pages outside of the SAMS

application.

e Accessibility — opens a pop-up window that
displays the Site Map for the entire online
help system. The list of System Level and
Page Level Shortcut Keys are also available
through the Accessibility Features section of
the pop-up window.

A User Guide Downloads link is also provided that
takes you to a page where you can download a PDF
version of each guide from the online help system, as
well as download the guides that are only provided in
PDF format.

TRN GS-101 Navigation Overview Job Aid

p— S S = T
[ €6l Advantage Financial - Accessiole Help - Work - Microsoft Edge  — O X

A Notsecure | hitps//lin-tusd0-nodet.ams.com/find selfiear

e Home > Site Map fhs
10 site trap .
W Avout his Help Hige

=] Help Overview

=1 Typographical Conventions Used Site Map

Navigating he Help System

[E] Searching the Help System CGI Advantage 4 leverages the

A Printing the Online Help latest technelogy with a mobile Gray]
first design and a seamless. Supd

Accessibilty
21 Access Keys
Accessibity Features
€6l Solutions Support Center
@ Getting_Started
@ Transactions

responsive experience from
desltop, to tablet, 1o mobile.
providing the ability to access
information when users need it
The transformed user experience
aligns to an end users mental

@ page_Table model increasing productivity and
@ Accounts_Payable reducing the time it takes to

Accounts_Recsivable complete atask. Advantage 4
@ Butgeting infroduces a multitude of .
@ carr configuration options allowing NCY
@ Chart_of_Accounts organizations to tailor Advantage
@ Check_Wiriter to their business requiring less
@ Cost_Accounting training and creating a more
@ Cost_ Allocation Effcicat woikforce. This ingl6des
@ Debt_Management the ability to tailor the application us.

based on a user's business role
allowing users to users to

complete their tasks faster with
fewer crrors as the system casily

Disbursements
@ Financial_acmin
@ Fixed_Assets

@ General_Accounting -
Sl »

0230307012 Lowe Paints

About | Privacy | importantlinks | Actessibility
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